
 
 

The peak national forum promoting a social approach to male health and wellbeing 

 

Development Officer 
Job Description 

 
BACKGROUND 
 
The Australian Men’s Health Forum (AMHF) was established in 2001.  For the first time, 
it has just received funding from the Commonwealth Department of Health, which has 
enabled it to create this position.  This will increase the capacity of AMHF to raise 
awareness of, and develop the strategies required to address the serious challenges 
facing men and boys in terms of their health and wellbeing.  
 
As the peak body, AMHF will continue and expand its work of collaboration with a 
broad range of agencies to promote better cooperation and information sharing 
nationally and in all states and territories. AMHF currently works with and supports all 
state based male health organisations or groups and is also supportive of a range of 
national bodies delivering male health and wellbeing activities. 
 
JOB TITLE:  Development Officer 
 
JOB TYPE:  Full-time Employee  
 
LOCATION:  Home based office 
 
SUPERVISOR: Executive Officer 
 
MAIN DUTIES: 
 
The Development Officer is responsible for a wide range of duties, with a particular 
emphasis on marketing and communication.  These duties include: 

 Undertake public relations activities aimed at raising awareness of men’s health 
and wellbeing, plus the profile of AMHF 

 Foster partnerships with other organisations 
 Membership recruitment, particularly organisations 
 Liaise with the authors of position papers, plus handle the publication and 

distribution of the papers 
 Service special interest groups 
 Development  and implementation of a marketing strategy 
 Manage awards and scholarships 

  



 Communications, including: 
 Website 
 Newsletter 
 Crowd funding 
 Promotion of major events, including 

o Men’s Health Week 
o International Men’s Day 
o Movember 

 Liaise with the media, particularly health journalists (The President is the 
spokesperson to deal with the media) 

 Promotion of the Men’s Health Gathering 
 Prepare submissions to potential sponsors and grant applications 
 Maintain records and prepare reports to the Executive Officer, Board and 

funding organisations 
 Recruitment and management of volunteers 
 Other duties as directed by the Executive Officer 

 
SKILLS & EXPERIENCE 
 
Essential 

 Good understanding of men’s health and wellbeing 
 Very good interpersonal communication skills, including negotiation 
 Good oral presentation and written communication skills 
 Marketing experience 
 Ability to manage projects and work independently 

 
Desirable 

 Understanding of the social determinants of health 
 Experience in using social media 
 Experience in obtaining sponsorship and grants 

 
PERFORMANCE GOALS 

 Upgrading the quality of both internal and external communications. 
 Successful delivery of projects on time and on budget 
 Increased partnerships, membership and volunteers 
 Increased income from sponsorship and grants 

 
CONDITIONS OF EMPLOYMENT 
  
The Development Officer is a full-time employee (38 hours per week).  The position is 
initially offered on a 3 year contract, with possibility of extension subject to ongoing 
funding.   
 
The annual salary is $100,000, plus superannuation. 
  
  



Hours are to be worked flexibly to meet the needs of the organisation and work may be 
required to be performed at any time from Monday to Sunday.  The salary specified 
above compensates for any additional hours the employee may work and the employee 
will not receive any additional remuneration, including penalty rates or overtime, for 
hours worked.  Time in lieu may be provided for approved additional hours worked.   
  
Salary packaging is available to employees whilst AMHF continues to have DGR status. 
  
Where required and authorised to use a private vehicle, the employee will be paid a 
kilometre allowance.  
  
At this stage, it is expected that the Development Officer will work from a home based 
office but this may change in the future. AMHF may direct the employee to work from 
another location if this is required. Whilst working from a home office, AMHF will pay 
the employee a monthly allowance for using a home office. The home office must at all 
times meet the guidelines determined by AMHF.  
 


